ASSISTANT ANIMAL CONTROL OFFICER (PART-TIME)
   BASIC JOB DESCRIPTION

Applicant must be:
· At Least 18 Years of Age

· Hold an active Driver’s License

MAINTENANCE
· Keep gates locked at all times

· Clean, wash and or change all cat litter boxes and 

Clean/check bedding in all cat cages
· Clean, wash and disinfect all dog kennels and dog beds

· Wash all used dishes

· Stock the shelves with food and supplies

· Maintain the shelter inside and out

· Pick up food/supplies out of Town as required
· Refuel the Animal Control Officer's van when necessary

CARE
· Feed all animals including fresh water twice a day
· Accept new animals only brought in by the Police Department

· Show animals to interested people  (ACO only will approve adoptions)

· Any and all animals will only be released by ACO or officer in charge of the Police Department

· Pick up strays

· Relocate animals when necessary (skunks, squirrels, opossum)

· Drop off, set and return traps

EMERGENCY / POLICE INTERVENTION

· Give medical treatment at the scene for injured dogs and cats

· Pick up dead animals

· Report any animal bite, scratch, or injury immediately to Police Department

· Forward all complaints to the Police Department

VACCINATIONS / TRAINING / SKILLS REQUIRED
· Rabies vaccination
· Rabies Emergency Training

· Experience with Police Calls

